
Maximum Length for Letter size mail 111/2"
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To check the height, length, and aspect ratio
Align your the lower left corner of your
mail piece with this target.

Maximum Height for Post Card Rate 41/4"

Minimum Height for Post Card Rate 31/2"
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1/2"
Minimum

1/2"
Minimum

5/8"

OCR Read Area
101/2" Maximum Length
23/4" Maximum Height Delivery Address/

Window Clearance
1/8" minimum clearance, all sides,

insert in any position

1/8"

1/8"

1/8" 1/8"

Aspect Ratio
The tip of the upper right corner of the
mail piece must touch in this area with
the lower left corner of the piece aligned
with the lower left corner of this template
(the target below)

Bottom Edge of Return Address
No lower than 23/4 from bottom edge
of mail piece.

OCR Character Specs

.08" minimum

.2" maximum

Character Height

2" ± 1/8"
11/4" 13/4"

3"

FIM Location
Ends of bars must be within this area

Rightmost edge must be within this area

FIM clear zone (no printing)

1/8"

1/8"

5/8"

41/4" maximum

First bar of Delivery Point or Zip+4 must be within this area
First bar of 5-digit barcode must be within this darker area

Preferred baseline of barcode 1/4" ± 1/16"

Barcode fully within shaded area

Barcode
Clear Zone

No printing
except barcode

in this area

3/10"
min.

31/2" minimum

43/4" maximum

3/16" 1/4" 7/16"

FIM
Pitch

Guide

FIM  A

FIM  B

FIM  C

FIM  D

Maximum Skew:
± 5 Degrees

+5º

-5º

Note:  This template is set up on 81/2 x 14 paper.

Stroke Thickness
3/4 point
minimum

2 point
maximum

Character Spacing

3/4 point
minimum

3 point
maximum

Compliments of HBP, Inc.
Please visit us on the web at www.hbp.com
or call us at 1-800-638-3508

HBP, Inc.
952 Frederick St.
Hagerstown, MD 21740
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